Unit 1 Preparing to teach in the Lifelong Learning Sector 
Level 3 practical assessment 

About this assessment This assessment is to be used to assess candidates undertaking the practical section of Unit 1 Preparing to teach in the Lifelong Learning Sector at Level 3. Pro formas recommended for use with this assessment are provided in Appendix 1. 

Instructions for Candidates 
Candidates are required to complete the following tasks listed below. The tasks may be completed in any order and marked formatively throughout the programme. 

1 
Produce a learning programme/scheme of work in your subject area, for a minimum of six sessions (the length of each session is to be agreed between yourself and your tutor).   Use Form 3 in Appendix 1, or equivalent. 

2 
Produce session plan(s) (these can be from the scheme of work or different) for a minimum of 30 minutes. (This should be a combination of two 15 minute sessions or one 30 minute session for micro-teach or one session of at least 30 minutes for teaching practice). 

Use Form 4 in Appendix 1, or equivalent. 

3 
Deliver the micro-teach/teaching practice session(s), demonstrating a selection of teaching and learning approaches to engage and motivate learners. You need to communicate appropriately and effectively with learners. You must not deliver the same planned session more than once (total 30 minutes of delivery). 

4 
Explain and justify the reasons behind your choice of teaching and learning approaches and use of resources for one of your delivered sessions.  Recommended word count: 150-250 words. 

5 
Obtain feedback from your peers and tutor/observer, and complete a self evaluation to reflect and evaluate the effectiveness of your own teaching. Give feedback to your peers regarding their delivery. (Peer feedback is applicable to micro-teach sessions only). 

Use Forms 6 and 7 in Appendix 1. 

6 
Complete a reflective learning journal after each assessment task completed and / or session attended throughout the PTLLS programme.  Use Appendix 5. 

7 
At the end of the programme, complete a summative profile and action plan. Use Form 9 in Appendix 1. 

Unit 1 Preparing to teach in the Lifelong Learning Sector 
Level 4 practical assessment 

About this assessment This assessment is to be used to assess candidates undertaking the practical section of Unit 1 Preparing to teach in the Lifelong Learning Sector at Level 4. Pro formas recommended for use with this assessment are provided in Appendix 1. 

Instructions for Candidates 
Candidates are required to complete the following tasks listed below. The tasks may be completed in any order and marked formatively throughout the programme. 

1 
Produce a learning programme/scheme of work in your subject area, for a minimum of six sessions (the length of each session is to be agreed between yourself and your tutor).   Use Form 3 in Appendix 1, or equivalent. 

2 
Produce at least one session plan for a minimum of 30 minutes, from the scheme of work  Use Form 4 in Appendix 1, or equivalent. 

3 
Deliver the micro-teach/teaching practice session(s), identifying, adapting and using relevant approaches to engage and motivate learners in relation to your specialist area. You need to communicate appropriately and effectively with learners (total minimum 30 minutes of delivery). 

4 
Evaluate the teaching and learning approaches and effectiveness of resources for your observed session. Evaluate how your session met the needs of individual learners. Recommended word count: 250-450 words. 

5 
Explain the different methods of giving feedback and demonstrate good practice in giving feedback to your peers. Complete a self evaluation to reflect on and evaluate the effectiveness of your own teaching and feedback methods. (Peer feedback is applicable to micro-teach session only). 

Use Forms 6 and 7 in Appendix 1. Recommended word count: 250-450 words.

6 
Complete a reflective learning journal after each assessment task completed and / or session attended throughout the PTLLS programme.  Use Appendix 5. 

7 
At the end of the programme, complete a summative profile and action plan. Use Form 9 in Appendix 1. 

At Level 4, candidates need to demonstrate in their assessments a depth of knowledge and understanding appropriate to that level. This should be reflected in: 

· an understanding of the relationship between theory/principles and practice 

· evidence of research and reading 

· evidence of consideration of practice that is in accordance with professional values  

Level 3/4 Award in Preparing to Teach in the Lifelong Learning Sector (7303) v1.3 

•
an academic style of writing, in which a recognised system of referencing is used (Harvard system is recommended). Writing should be concise, and candidates should provide evidence of careful planning. 

Unit 1 Preparing to teach in the Lifelong Learning Sector 
Level 3 theory assessment 

About this assessment This assessment is to be used to assess candidates undertaking the theory section of Unit 1 Preparing to teach in the Lifelong Learning Sector at Level 3. Pro formas recommended for use with this assessment are provided in Appendix 1. 

This assessment can be taken by pre-service or in-service candidates. Pre-service candidates may answer hypothetically, basing their responses around their chosen specialist subject. 

Instructions for Candidates 
Candidates are required to complete the following tasks listed below. The tasks may be completed in any order and marked formatively throughout the programme. 

1 
Describe what your role, responsibilities and boundaries would be as a teacher in terms of the teaching/training cycle. Recommended word count: 300-500 words. 

2 
Identify the key aspects of current legislative requirements and codes of practice relevant to your subject and the type of organisation within which you would like to work. Recommended word count: 150-250 words. 

3 
Explain how you could promote inclusion, equality and diversity with your current/future learners. Identify other points of referral available to meet the potential needs of learners. Recommended word count: 200-300 words. 

4 
Explain the ways in which you would establish ground rules with your learners, and which underpin  behaviour and respect for others. Recommended word count: 150-250 words. 

5 
Explain ways to embed elements of Functional Skills in your specialist area. Recommended word count: 200-300 words. 

6 
Explain the need for keeping records and describe the types of records you would maintain.  Recommended word count: 200-400 words. 

7 
State the different assessment methods available and explain the ones you would use for your subject area, including reference to initial assessment. State the types of assessment records you would complete and explain why. 

Recommended word count: 300-500 words. 

Unit 1 Preparing to teach in the Lifelong Learning Sector 
Level 4 theory assessment 

About this assessment This assessment is to be used to assess candidates undertaking the theory section of Unit 1 Preparing to teach in the Lifelong Learning Sector at Level 4. Pro formas recommended for use with this assessment are provided in Appendix 1.  

This assessment can be taken by pre-service or in-service candidates. Pre-service candidates may answer hypothetically, basing their responses around their chosen specialist subject. 

Instructions for Candidates 
Candidates are required to complete the following tasks listed below. The tasks may be completed in any order and marked formatively throughout the programme. 

1 
Review what your role, responsibilities and boundaries as a teacher would be in terms of the teaching/training cycle.   Recommended word count: 500-700 words. 

2 
Summarise the key aspects of current legislative requirements and codes of practice relevant to your subject and the type of organisation within which you would like to work. Recommended word count: 250-350 words. 

3 
Discuss issues of equality and diversity and ways to promote inclusion with your learners. Review other points of referral available to meet the potential needs of learners. Recommended word count: 300-400 words. 

4 
Analyse different ways in which you would establish ground rules with your learners, which underpin  behaviour and respect for others. Recommended word count: 250-350 words. 

5 
Evaluate a range of ways to embed elements of Functional Skills in your specialist area. Recommended word count: 300-400 words. 

6 
Justify the need for keeping records and describe the types of records you would maintain.  Recommended word count: 400-600 words. 

7 
Review a range of different assessment methods available and explain the ones you would use for your subject area. Evaluate the use of assessment methods in different contexts, including reference to initial assessment. Justify the types of assessment records you would complete and explain why. 

Recommended word count: 400-600 words. 

At Level 4, candidates need to demonstrate in their assessments a depth of knowledge and understanding appropriate to that level. This should be reflected in: 

· an understanding of the relationship between theory/principles and practice 

· evidence of research and reading 

· evidence of consideration of practice that is in accordance with professional values  

Level 3/4 Award in Preparing to Teach in the Lifelong Learning Sector (7303) v1.3 

•
an academic style of writing, in which a recognised system of referencing is used (Harvard system is recommended). Writing should be concise, and candidates should provide evidence of careful planning. 

